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5. Ramrdr s.r*r Tit* ffdlowed by ti& urcd in off&; if different) 

Hndieagped Students Complaint F i l e s  

The Division of Special Programs provides leadership t o  T i t l e  I, migrant, 
bi l ingual ,  special  education and compensatory education programs i n  the  public schools, 
i n s t i t u t ions  and other delivery systems 8s specified i n  the  Adequate Program ef Education 
fo r  Georgia Act (APEG). Assures t h a t  through a continuum of services a l l  handicapped and 
g i f t ed  children a re  provided adequate educational experiences. Implements procedures fo r  
expenditure of s t a t e  and federal  compensatory and migrant funds fo r  services to e l i g i b l e  
children i n  accordance with s ta te  and federal  laws and regulations. 

7. Record kin D.rsription This fik cabins the foibwiM doevmenk iimhde fmn numbersmd Mkr. ifmy): 
A M  =cnpler of the file. 

DocumenureLtingto:Complying with requirements of P.L. 94-142 t o  provide a s t a t e  complaint 
o f f i ce r  t o  handle complaints from parents of students concerning special  education 
needs. 

documents. - \  

Indudedue: individual complaints from parents add re la ted  correspondence and other 

FikhMngcd:chronologically by f i s c a l  year; thereunder alphabetically by local  school 
system; thereunder alphabetically by student l a s t  name. 
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c)nc to six month old ; ScventohRhnmonthSdd ;ThirtrntohvmtyfoclrmDnthsdd 

twentyfin months md ddw ? 
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1. RetentionRequb.mnts The follom’np requires the rrb to be kept: 

8. % 8 t e b W  yum d. Audit period yearr 
b. Statute of limitation mars. c. Adminimatin need 1 5 W Z S S .  

c Federallaw Yc=. f. Federal mnt ion instructions w r .  

Attach cow or exer t  of Imr or regulations. Explain administratin need. 
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0 Clkndar Year; Kl Firal Year: 0 Othar - 

then, 

ID Hold in the current fiks uu m o n t h ( S 1  1 - vcar(rl:men 
0 Transfer to local holding nea; hold 
0 Transfer to State ReaDrdr Center; hold 
0 Destroy. a Transfer to State Archim for prmnent rstmtion. 
0 other lspKirvl 
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